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Office Order
(Composition of Internal Complaints Committee — ICC)

The competent authority is pleased to constitute the Internal Complaints Committee (ICC) in accordance
with the provisions of the Sexual Harassment of Women at Workplace (Prevention, Prohibition and
Redressal) Act, 2013 for the academic session commencing from July 2025.

The composition of the Internal Complaints Committee is as follows:

Chairman:
1. Dr. Aaditya Singh (Director)

Member — Management Representative:
2. Dr. Sashakt Singh (Managing Director)

Member — Administration Representative:
3. Mr. Sudesh Tiwari (Registrar)

Members — Faculty Representatives:
4-Mrs Swarnim Srivastava

5-Ms Deepika Kumari

6-Ms. Sangeeta Chauhan

7-Ms Rukshar

Members — Student Representatives:
08-Ms Jyoti

09-Ms Vaishnavi Srivastava

10-Ms Shaily Chaudhary

Coordinator:
11. -Mrs Priyanka Kesharwani
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GUIDELINES FOR THE FUNCTIONING OF INTERNAL COMPLAINTS COMMITTEE (ICC)

PURPOSE

The Internal Complaints Committee (ICC) is constituted in compliance with the Sexual Harassment of
Women at Workplace (Prevention, Prohibition and Redressal) Act, 2013 to ensure a safe, secure and
dignified environment for all employees and students.

The Constitution of India guarantees the Right to Equality, which includes:

» Equality before law
e Prohibition of discrimination
 Equal opportunity in employment

The institution is committed to upholding these principles by preventing gender discrimination and
ensuring protection against sexual harassment.

AIMS AND OBJECTIVES
The ICC is established with the following objectives:

1. To address complaints of sexual harassment in a fair, impartial, and confidential manner.
To promote awareness through workshops, seminars, and sensitization programs on gender
equality.

3. To ensure compliance with legal provisions regarding prevention of sexual harassment.

4. To create a safe academic and working environment free from discrimination.

5. To uphold dignity, respect, and equality for all individuals.

FUNCTIONS OF ICC
1. To prevent sexual harassment and promote gender equity among students and staff,
2. To receive and inquire into complaints in a time-bound manner,
3. To provide support and assistance to the aggrieved person.
4. To recommend appropriate action against the respondent.
5. To organize awareness and capacity-building programs.

COMPLAINT REDRESSAL PROCEDURE

e Any aggrieved individual may submit a written complaint to any ICC member.
 The complaint can also be submitted by a friend, colleague, teacher, or parent under special
circumstances.

o Complaints should be addressed to the Chairman of ICC.
The committee shall ensure confidentiality and impartial inquiry.
 All complaints will be resolved within a stipulated time frame as per the Act.
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PUNITIVE ACTION
For Employees:
An employee found guilty may be subject to:

o  Written apology

e Warning or censure

» Bond of good conduct

»  Withholding of promotion/increments

e Suspension

e Termination/dismissal

» Any other appropriate disciplinary action

For Students:
A student found guilty may be subject to:

o Written apology

e  Warning or censure

*  Withdrawal of scholarship/benefits
» Hostel suspension/expulsion

» Rustication for a specified period

e Expulsion from the institution
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